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1. OO0mme noJioKeHUus
1.1.TTonoxxenue o mopsike GOpMUPOBAHUS, BEICHUS U XPAHCHHS JIMYHBIX JEJT 00y4YaIOMIUXCs

B TOCYIJapCTBEHHOM OIO/DKETHOM 0O0IIe00pa3oBaTeIbHOM — YUPEKIACHUH  CpeaHEi
obmieoOpazoBarensHoi mKkosie Ne 707 Hesckoro paiiona Cankr-IlerepOypra (nmamnee —
[Mopsinok) onpenensietr TpeboBaHMs K GOPMUPOBAHHIO, BEJICHUIO U XPAHCHUIO JIMYHBIX €T
00ydJaroumxcsi rocyJlapCTBEHHOI0 OIOKETHOTO 00I11€00pa30BaTEIBLHOTO YUPEKICHUS
cpenHeit obmeobpazoBarenbHor mKoiabl Ne 707 HeBckoro paiiona Cankr-
[TerepOypra (manee — mikoia).

1.2.Tlopsimox hopMupOBaHHMsI, BEICHUS U XPAaHSHHSI IMIHBIX JIeJT 00yJaroIuXcsl pa3padoTaH B
COOTBETCTBUH C:

— @enepanbHbIM 3aKOHOM OT 29 nekabps 2012 r. Ne 273-®3 «O6 oOpa3oBaHuU B
Poccuiickoit denepanmny;

— @enepanbHbIM 3aKk0HOM OT 27 utoiist 2006 1. Ne 152-D3 «O nepcoHalbHbIX JaHHBIXY;

— mnpukazom MunucrepcTBa npocsenienus Poccuiickoit @enepanuu ot 22.03.2021 r. Ne 115
«O6 yrBepxkaeHuu [lopsiaka opraHum3zalu W OCYIIECTBJICHUS 00pa3oBaTENIbHOM
JESITEIBHOCTH IO OCHOBHBIM 00111€00pa30BaTeIbHbIM IIporpaMMaM - 00pa3oBaTeIbHbIM
mporpaMMaM  HadalbHOTO OOIIEro, OCHOBHOTO OOLIEr0 MW CpegHEero oOIIero
00pazoBaHUNY;

— mpukazoM MuHucTepcTBa 00pazoBanus 1 Hayku Poccuiickoit @eneparuu ot 12.03.2014r.
Neo 177 «O6 yrBepxkaenun [lopska v ycI0BU OCYIIECTBICHUS ITEPEBOA O0YIAOITUXCS
U3 OJHOM OpraHM3allH, OCYIIECTBISIONIEH OOpa30BaTENbHYIO NEATEIbHOCTh IO
0o0pa3oBaTeNbHbIM MpOrpaMMaM Ha4albHOTO OOIIEr0, OCHOBHOI'O OOILEro U CPEAHETrO
oOmiero oOpa3zoBaHusi, B JApPyrue OpraHU3alliu, OCYIIECTBISIONINE O0Opa30BaTEIbHYIO
JEeSATENIbHOCTh 10  00pa3oBaTeNbHBIM IPOTPAMMaM COOTBETCTBYIOLIUX YPOBHS U
HAIPaBJIEHHOCTHY;

— YCTaBOM HIKOJIBI,

— JpYrMMH HOPMaTUBHBIMHU IIpaBOBbIMHM akTamu Poccuiickon @enepannu, Komurera mo
obOpazoBanmuto  [IpaButenbctBa  Cankt-IlerepOypra, = HOPMATHUBHBIMH  aKTaMU
aaMuHuctpanuu  HeBckoro  paiiona  Cankr-IlerepOypra,  periaMeHTHPYIOLIUMHU
NeSITeIbHOCTh OpraHU3aLUi, OCYILECTBIISIONMX 00pa30BaTENbHYIO JAESITEIbHOCTD.

1.3.JIuynble nena oOydaroUIUXCs OTHOCATCA K JIOKYMEHTaM, COJEpalldM IepCOHAIbHbIE
naHHble. [lepedyeHb AOKHOCTHBIX JIMIL, AOIMYCKAaeMbIX K paboTe ¢ JIMYHBIMU JAeIaMu
00y4arouuxcsi, CTpOro OrpaHUYEH M ONpeAessseTcsl IPUKa30M JTUpeKTopa mKobl. Jluna,
BUHOBHBIE B HApYyUIEHUH HOPM, PETYIUPYIOLIUX IOJIyueHue, o0paboTKy, mepenady u
3alllUTy MEPCOHANBHBIX JIAHHBIX OOYYalOIIMXCS, HECYT JUCUUIUIMHAPHYIO U
a/IMUHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIACHO (peiepalbHOMY 3aKOHOAATENIbCTRY.

1.4.ITo odunmansHOMy TpeOOBAaHUIO MpEACTaBUTENECH OPraHOB HMCHOJIHUTEIBHON BIACTU U
rocyaapcTBeHHbIX opraHoB Poccuiickoit denepanyn, ohopMIEeHHOMY B YCTAaHOBICHHOM
HOPS/IKE, U3 JINYHOTO Jieia 00yJaromerocst MoxeT ObITh nepeaHa MH(popmMarus B oobeme,
HE TpEeBbIIIAIOIIEM 00beM 3ampaimBaeMbiX cBeneHui. IlucbmeHHOe paspelieHue Ha
npeocTaBieHue MHPOPMAIMK U3 JIMYHOTO Jieda 00y4aromerocs AaeT JUPEKTOP LIKOJIbI
WM JIUIIO UM YIIOJIHOMOYEHHOE.

2. MopMHpOBaHUE U 3aMOJTHEHUE JUYHBIX €] 00yYaIoIUXCs
2.1.®opMupoBaHUE JMYHBIX JIe]1 OOYYalOLIMXCS OCYILECTBIIETCS Ha JTame mpuema

JIOKYMEHTOB TMOCTYyMNaromuxX B MKOJNy. DOpMUpPOBAHME JIMYHBIX JEJI OCYIIECTBISET
CeKpeTapb pyKOBOAUTENS, JOKYMEHTOBE] IIIKOJIbI.
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2.2.JInuHoe nenno (opMUPYETCs Ha KaKJOTr0o MOCTYMAIOIIETO B MIKOIY MPH MPEAOCTaBICHUH

HEOOXOAMMOro TaKeTa JOKYMEHTOB Ha OOYYaromerocs poOAMTENSIMH (3aKOHHBIMHU
MIPEACTABUTEISIMHU ).

2.3.I1ocne 3auncneHust 00y4aromnXCs UX JINYHbIE JeJla PETUCTPUPYIOTCS B aji(haBUTHOM KHUTE

IIKOJIBI CEKPETAPEM PYKOBOJUTEIA UIIKW JOKYMCHTOBCIOM, 3aTEM IIOAIIMBAIOTCSA B IIAIIKY
COOTBCTCTBYIOIICTO KyIacca.

2.4 Ilponenypy 3amoJHEHUS, BHECEHHWE W3MEHEHMH W (WJIM) JOMOJHEHWH B OTHOIICHUH

00yyJarouerocs 1 ero poauTesnei (3aKkOHHBIX MPEICTABUTENEH ) B TMYHOM JI€JI€ BBITTOJTHSAET
KJIACCHBIN PYKOBOJUTENb.

2.5.JIndHoe ferno o0yJarmerocs JOJKHO COJEPKATh CISAYIOIINE IOKYMEHTHI:

3asiBJICHUE O IIPUEME B LLIKOILY;
CBEJICHUS O POJIUTEIISAX — COCTAaB CEMbH;

3asBJICHUE cOorjlacue/0TKa3 Ha 00pabOTKY MEePCOHANIBHBIX JIaHHBIX;

3asBJICHHE O MpPENOCTaBleHUH nuTaHus B mmkoie Cankr-lIlerepOypra ¢ koMmneHcanuei
CTOMMOCTH THUTaHUS 3a cueT cpeiactB Oromxera Cankt-IlerepOypra (mns Bcex 1-4,
CHOPTUBHBIX M KaJIETCKUX KJI1accoB, s 5-11 Ki1accoB npy HAJIMYMU JIBIOTHI);

KOIIUIO JJOKYMEHTA, YA0CTOBEPSIOIIETr0 JIMYHOCTD POAUTENS (3aKOHHOTO MPEICTaBUTENS);
konuto CHWJIC poautens (3akOHHOTO MPEICTaBUTENS);

KOIIMIO CBUJIETEIBCTBA O POXKJIECHUH/TACIOpTa peOeHKa;

kom0 CHUJI pebenka;

KOIIUIO JIOKYMEHTA, [TOATBEPKIAI0LIEr0 YCTAHOBIEHUS ONEKU WJIM MONEYUTENbCTBA (IIpU
HEO0OXOMMOCTH);

JIOKYMEHT O PETUCTpaluu peOeHKa M0 MeCTy kutenabcTBa (popma 8 unu Gpopma 9) unu no
Mmecty npeObiBanus (popma 3) Ha 3aKpeIICHHOH TEPPUTOPHUU HIIM CIIPaBKa O MpHEME
JOKYMEHTOB JUTsl 0(OPMIICHHS PETUCTPAIIMH IO MECTY JKUTEIBCTBA;

CIpaBKa ¢ MecTa paboThl poJuTeNs (3aKOHHOI'O MpeICTaBUTENs) peOeHKa (IpU HaTUYUH
paBa BHEOYEPETHOr0, IEPBOOUYEPETHOTO WJIM MPEUMYIIECTBEHHOIO IpUeMa Ha
00y4eHue) WIN UHBIC JOKYMEHTHI, TOATBEPKIAIONINE BHEOUEPEHOE, TIEPBOOUYEPETHOE U
(M) MperMyIIeCTBEHHOE MPaBO 3aUMCICHMS TPpaKaaH Ha 00y4YeHHE B LIKOJY (CIPaBKY
YIIOJTHOMOYEHHOT'O OpPTraHa, pelieHre cyia u T.1.);

3aKJIF0YEHHE TICUXO0JIOr0-MEINKO-TIeAarornyecko KOMUCCuu (Mpu HATUYHH);

JUYHOE J1e710 00yYaroIerocs ¢ mpeaplayero Mmecra 00y4eHus (A1 BHOBb IPUOBIBIINX );
MEAMIMHCKYI0 KapTy mo ¢opme 026/y (B TOM 4uclie NMPUBUBOYHBIN CepTU(UKAT WU
IPUBHBOYHYIO KapTy mo ¢opme 063/y, komus macmopra (ctp. 3-4, 5-6) wim komums
CBHJETENbCTBA 0 porkaeHuH, kornust CHUJIC, korust MeUIIUHCKOTO MOJIHCA).

OpUTHHAJI TOKyMEHTa 00 00pa30BaHMU, MPEAOCTABICHHOIO HA MOMEHT 3auuCieHus (Ipu
HaJIM4YuN);

BEJIOMOCTh (Tabesib) yCIIEBAEMOCTH OOYYaIOIIETrocs, B Cly4ae MOCTYIUICHUs] B TEUEHUE
y4eOHOro roa;

XapaKTepUCTHKA 00YYaIOLIETo C MPeAbLAYIIero Mecta o0yueHus (Mpy HaIUYUN);

KOIUS HOTapHaJbHOW JOBEPEHHOCTH 3aKOHHOIO IPEACTABUTENS, IMOATBEPKIAIOLIEH
IpaBoO  MPEJCTaBIATh MHTEPEChl  HECOBEPLICHHOJNETHEr0 B  00pa3oBaTeIbHBIX
yUpexXJIeHUsAX (IpH HAJTUYUN);

KOIUU CBUAETENBCTB O CMEHEe (aMHINH, MMEHH, oTdecTBa (poauTeneil (3aKOHHBIX
npejcTaBuTeNei) 1 00yJaroImuXxcs Mpyu HAINYUN);



— KONHWH JOKYMEHTOB, IOATBEPXKAAMOIIMX IPAaBO Ha JIBFOTHBIA WM HWHOH TOPSIOK
MOCTYTUICHUS;

— JIOKYMEHT MOATBEPKIAIOIINKA TTpaBo peOeHka Ha npedbiBanme B Poccuiickoit denepanun
(MHOCTpaHHBIE TPAKIAHE WK JIIA 0€3 Ipak1aHCTBa);

—  JIOKYMEHT ITOJATBEP K IAI0IINN HHBAIUIHOCTD HIIM OIPAaHUYCHHBIC BO3MOKHOCTH 3I0POBbS
(mns neteii-uaBanuAoB 1 nerei ¢ OB3).

2.6.JInunbie nena oOoyvaronuxcst GOPMHUPYIOTCS B OTICIBHYIO HANKY, KOTOpas:

— COJECP)KUT CIHCOK Kjacca, ¢ wHHpopmamued o (aMHiIuu, WMEHH M OTYECTBE
00yYaroIerocs, HoOMep JUYHOIO Jeja, JaTy COCTaBJICHHs, MOJAMUCh M paciiu(pOBKY
MOJIITMCH KJIACCHOTO PYKOBOIHUTEIIS;

— XpaHUTCS B aji()aBUTHOM ITOPSIJIKE.

3. Benenue JUYHBIX J€J1 00y4AIOMMXCHA B EPHO/I 00yUYeHUs
3.1.006s3aHHOCTH TO BEACHHUIO JIUYHBIX JeJI OOydalomuXcss B TEUCHHE BCEro MEepHoaa

0oOydeHHUsT BO3NAraloTcs Ha CEKpeTaps PYKOBOAMTENS, JOKYMEHTOBEJA M KJIACCHOTO
PYKOBOJIUTEIIS.

3.2.I1pu npuoOIICHNHU B JIMYHOE JIEJIO KOTHIA JJOKYMEHTOB Ha HUX CTABUTCS 3aBEpUTEIbHAs
Haanuch «Komnus BepHay, MOMIUCH, YKA3bIBACTCS JODKHOCTh PAOOTHHKA 3aBEPSIOLICTO
JIOKYMEHT, €r0 WHUIMAJBI U (paMuIIHs, Jata MOANUCH, TIeYaTh IIKOJIbI,.

3.3.JlocTym k paboTe ¢ JIMYHBIMH JIeIAMHA 00YJAFOIIUXCSI UMCIOT:

—  JIUPEKTOP IIKOJIbI;

— CEKpeTaph PyKOBOJUTEIS;

—  JIOKYMCHTOBEI;

— 3aMECTHUTEIb IUPEKTOPA 10 y4eOHO-BOCIIMTATEILHON padoTe;

—  3aMECTHUTENb JUPEKTOpA M0 BOCIUTATEIbHOM padoTe;

— COIManbHBIN IIearor,

— Menaror-rcuxoJor;

—  KJIACCHBIE PYKOBOJIUTEIIH;

— HHBIC JODKHOCTHBIE JIMIA HA OCHOBAHUH MHUCHMEHHOTO Pa3pelieHus IUPEKTOPa MIKOJIbI
WX JIAIA, UM YITOJTHOMOUYEHHOTO.

3.4.Jloctyn o0y4aroImUXcs U UHBIX JODKHOCTHBIX JIUI] 0€3 pa3pelieHus JUPEKTOpa MIKOJIbI
WJIY JIMIIa UM YIIOJITHOMOYEHHOTO K JIMYHBIM JiejiaM 3arnperieH. [IpaBo qoctymna MoxeT ObITh
NPEJOCTABICHO Ha OCHOBAHWU CITY)KEOHOHN 3allMCKH, COCTABJICHHOW HAa MM JAMPEKTOpa
IIKOJIBI WJTH JII[A, UM YIIOJTHOMOYCHHOTO.

4. XpaHeHMe JJMYHBIX J1eJl 00y4alOIMXCS B IepHO/ 00yYeHus:
4.1.JInuHoe neno oOyyaromierocs B MEpUo OOY4eHHUs XPaHUTCS B MPUEMHOW INIKOJbI, B

COOTBETCTBYIOIIIEH MamKe KJacca, B CIEeHUaTbHOM OTBEICHHOM MECTE C OrpPaHUYCHHBIM
IPaBOM JOCTYTIA.

4.2.B city4ae yTpaThl WU TOPYH JTUYHOTO Jiejia 00yJaronerocs Mo KaKuM-JIHO0 MPUIHHAM
pabOTHUKOM, OTBETCTBEHHBIM 3a BEJACHHEC M XPAHCHHE JMYHBIX JIeJ B MPHUCYTCTBUHU
KOMUCCHH, CO3/IaBaeMOU M3 YKCIIa JIUI], HIMEIOIINX JOCTYI K paboTe ¢ INIHBIMU JeJIaMH,
COCTaBJIsieTCs aKT 00 yTepe Ui nopue Ju4yHoro jaena. Jlanee popmMupyeTcs HOBOe JTMUHOE
J1e510 00y4aromerocsi COrjlacHO TPEOOBaHHSIM.

4.3.1lpu otuucneHur OOYyYAIOIIETOCS W3 IIKONBI, JHOO B ciiydyae MepeBoAa B IPYTYIO
00pa30BaTeNbHYI0 OPTaHU3AIINIO 10 3asSBICHUIO POJAUTENEH (3aKOHHBIX MPECTaBUTENEH )



BBIJIACTCSl TUYHOE JIEJIO, OPUTHHAII IOKyMEHTa 00 00pa3oBaHUM, MPEIOCTABICHHOTO Ha
MOMEHT 3a4UCJIeHUs (B Cllydae, €clid B Jefie XpaHWICS MOATUHHUK).

4.4 TTonuHHBIA TOKYMEHT 00 00pa30BaHUM, XPAHSAIIUNCS B IIIKOJIE, MOXET BBIAABATHCS BO

BPEMEHHOE  IMOJIb30BAaHWE MO0  JIMYHOMY  3asBJICHHUIO  pOJUTENel  (3aKOHHBIX
IpeJcTaBuTeNel) ¢ yKa3aHueM MPUYMHBI BbIIA4M (1Sl 3aBePEHHS JOKYMEHTOB U T.I1.) Ha
Cpok, He mnpeblmatronui 10 kanmeHgapHbIX AHEH. 3asBlEHHE Ha MPEIOCTaBICHUE
JIOKyMEHTa BO BPEMEHHOE TIOJb30BaHWE WJIM BBIIady JOJKHO OBITH 3aBHU3WPOBAHO
CeKpeTapeM PYKOBOJIUTENS WIH JIOKYMEHTOBEOM IIIKOJIBI.

5. 3axkiaouuTebHbIE N0JIOKEHUS

5.1.Hacrosimmit [lopsgok siBisieTcst JOKadbHBIM HOPMATHUBHBIM aKTOM, IPUHUMAETCS Ha

Obmem coOpaHuu pabOTHUKOB, coriacoBbiBaeTcsi ¢ CoBeToM poauTeneld (3aKOHHBIX
npenacraButeneil) obyvatomuxcs U CoBeToM 00OydaroluXcs, YTBEPKAAETCS MPUKA30M
JTUPEKTOPA LIKOJIBI;

5.2.Hacrosimmii [Topsiiok mpuHUMaeTCs Ha HEONPEeIeICHHBIN CPOK;

5.3.Ilocne npunstus Ilopsinka (WM W3MEHEHWH WM JIOTIONIHEHWHA OTACIBHBIX IYHKTOB WU

paszienoB) B HOBOM peAaKIMK MPEIbIAYIIas peJaKIis aBTOMAaTHYECKN YTPAuYUuBaET CUITY.
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